
 

 

 
 
Open Position – Women’s Ministry Director 
 
Campus:  Global 
Reports To:  Executive Pastor of Ministries 
Compensation: Salary: $50 - $70K 
FT/PT:    Full Time: 40 hours/week 
Office/Remote:   60%/40% 
Office Location:  3105 University Blvd, Tyler, TX 75701 
Alternate Locations: Dependent upon programing and events 
Work Days:  Sunday through Thursday with some evenings and off-hours  
 
What We Believe  
 
Grace Community is about being and making disciples of Jesus Christ. At Grace, we’re focused 
on authentic faith while not being too concerned with the externals of religion. This means we 
act the same way on Monday as we do on Sunday. We desire to be wholeheartedly committed to 
the Worship of God, fully engaged in the Mission of the Gospel, and intimately connected to the 
Community of Believers. 
 
General Summary of the Position 
 
This position consists of casting vision for, overseeing and executing Women’s Ministry for 
Grace’s Old Jacksonville (OJ) and Univ. Blvd (UB) Campuses and coaching the WM Director at 
the Lindale Campus. 
 
Essential Duties and Responsibilities: 
: 

● Casts vision for Women’s Ministry at all Grace campuses that is in tandem with the 
vision and mission of Grace Community Church as a whole and reflected in all WM 
programming 

● Responsible for all women’s events and conferences including Women Connect, Summer 
Connect,  IF Gathering (or other yearly conference), and Colorado Adventure Trip 

● Responsible for the following ongoing WM programs: Women’s Bible Studies and 
Discipleship Cohort, Summer Book Discussions, Flourish, Square One, Sparrows, She 
Prays 

● Responsible for New Women’s Welcome Coffees at OJ and UB 
● Works with Communications Dept., WM Coordinator and UB WM Assistant to help 

promote all of the above through videos, flyers, social media, website, Grace app, 
announcements, etc. 

● Works with UB WM Asst to recruit, train, develop and show appreciation for all 
volunteers in the areas above 

● Develops a single WM Leadership Team for OJ and UB Campuses (combined) 
● Attends OJ Campus on 3 Sundays/mo and UB Campus on 1 Sunday/mo, seeking to 

connect with women and encourage them in their walk with Christ, connecting them to 



 
 
 

 
 

appropriate small groups and WM programming opportunities both as participants and 
servant leaders 

● Attends OJ Campus meeting 3 times/mo and UB Campus meeting 1 time/mo 
● Participates	in	All-Staff	meetings	and	events,	weekly	staff	prayer,	and	Team	Week 
● Participates	in	Senior	Leadership	Team	meetings	
● Actively	involved	in	being	and	making	multiplying	disciples	

 
Skills and Abilities: 

● Vibrant and mature faith, walks consistently with God in accordance to His Word 
● Confident sharing her faith with others and can do so clearly 
● Passionate about knowing God, making Him known, and discipling others 
● Strong knowledge of the Bible and ability to counsel women in various life stages 

according to it 
● Able to multitask 
● Excellent people and communication skills 
● Manages details without losing site of vision 
● Able to see and seize discipleship opportunities while helping to empower volunteers 
● Confident speaking in front of groups 
● Able to plan and stick to a budget 
● Discerning 
● Creative 
● Diplomatic 
● Energetic 

 
Education, Training, Experience: 

● Minimum 5 years paid or volunteer ministry leadership experience 
● College graduate 

 
Work or Ministry Team Context: 
Leads Women’s Ministry Staff Team, consisting of  WM Coordinator, UB WM Assistant and 
Lindale WM Director. Provides programming for the Old Jacksonville and Univ. Blvd. 
Campuses. Coaches Lindale WM Director and works with her related to global programming. 
 
 

Employee Benefit Summary 

● 403(b) with employer matching funds 
● Medical with optional family coverage 
● Dental with optional family coverage  
● Vision with optional family coverage 
● Life Insurance employee coverage 
● Paid time off  
● Employee discount for Grace Community School tuition JrK-12th grade (discount percentage accrued over 

time) 

About Grace Community of Tyler 



 
 
 

 
 

Grace Community of Tyler is the umbrella organization for Grace Community Church with three churches in Tyler 
(two English language campuses and one Spanish language campus) and one in Lindale and Grace Community 
School including Grace Early Education and grades JK-12, with two campuses in Tyler and one Early Education in 
Lindale. Grace Community of Tyler employs over 450 people with a combined budget of $25 million.  

Grace Community Church is focused on authentic faith while not being too concerned with the externals of religion. 
Our mission is to Be and Make Disciples of Jesus Christ for the glory of God.  We are committed to becoming 
people who are actively involved in worship, intimately connected in community, and passionately engaged in 
God’s mission. As one church meeting in multiple locations, we believe we have a unique ministry in East Texas.  
Grace Community Church is an elder led church and our senior pastor is Doug Clark.  

Grace Community School’s mission is to assist Christian families in educating, equipping, and encouraging their 
children to influence the world for Christ. Our school is home to more than 1,000 students in JrK through 12th grade 
and offers an outstanding education where the whole student is developed according to his or her gifts, talents, and 
passions. We want to teach Jesus, and equip students to discover and live out God’s unique purposes for their lives. 

Grace Early Education opens our doors each day to 450 children, and from the playground to the classroom we 
apply Christ-centered love to educate and grow them into who God made them to be. We seek to provide holistic 
care, helping children grow spiritually, emotionally, and intellectually. 

About Tyler, Texas 

Centrally located in Smith County in East Texas, about 95 miles east of Dallas and 200 miles northeast of Houston, 
Tyler is one of the best places to live in Texas. Surrounded by piney woods, it offers residents a dense suburban feel. 
Many families and young professionals live in Tyler, and most residents own their homes. Here you’ll find Tyler 
Junior College, Texas College, and The University of Texas at Tyler, multiple top-rated public and private schools, 
and a thriving, top-notch medical community, including CHRISTUS Health System and a new UT Health Medical 
School coming in 2023. 

Tyler, often called “Rose City”, is a wonderful place to live, work, and play. Beautiful roses, fragrant azalea trails, 
charming brick streets, antique shops and local museums, unique dining and cozy coffee spots, scenic lakes and 
first-class golf courses, and much more await all who come to East Texas. It’s a wonderful place to call home. 

For more about Tyler, Texas, visit:   https://www.tylertexas.com/ 


